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  1094-­‐C	
  &	
  1095-­‐C	
  
State	
  Health	
  Plan	
  for	
  the	
  2015	
  Repor@ng	
  Year	
  
	
  
Employing	
  Unit	
  Instruc@ons	
  (companion	
  piece	
  to	
  the	
  	
  
instruc@onal	
  video)	
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Before	
  we	
  get	
  started…	
  
•  Key	
  informa@on	
  needed	
  to	
  enable	
  1095-­‐C	
  Data	
  Extrac@on	
  File	
  in	
  eEnroll:	
  

–  Your	
  Employing	
  Unit	
  Tax	
  ID	
  and	
  Group	
  Name	
  
–  Your	
  Employing	
  Unit	
  Selec@on	
  of	
  services	
  

•  Full	
  Service	
  Op@on:	
  includes	
  produc@on	
  of	
  no@ces	
  (on-­‐line	
  and	
  mailings)	
  
•  Data	
  Only	
  Op@on:	
  does	
  not	
  include	
  produc@on	
  of	
  no@ces	
  	
  
	
  

•  Email	
  Mark	
  Pfohl	
  at	
  Mark.Pfohl@nctreasurer.com	
  with	
  your	
  Tax	
  ID	
  and	
  Op@on	
  Selec@on	
  
informa@on	
  as	
  soon	
  as	
  possible.	
  	
  Deadline	
  is	
  Friday,	
  October	
  16th.	
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  *	
  Contracted	
  customers	
  only	
  

ACA	
  Support	
  Timeline	
  (Op@on-­‐I)	
  

Oct 7 Oct 14 Oct 30 Oct 30 Nov 6 Nov 23 
2
0
1
5	
  

2
0
1
6	
  

Deadline	
  for	
  Data	
  
Conversion	
  files	
  
uploaded	
  to	
  One	
  

Place	
  365	
  

Gather	
  data	
  
required	
  to	
  

enable	
  1095-­‐C	
  
Extrac@on	
  

Run	
  1095-­‐C	
  Data	
  
Extract	
  and	
  start	
  
gathering	
  data	
  	
  

Upload	
  Jan-­‐Dec	
  
2015	
  Data	
  

Review	
  and	
  
Electronically	
  
approve	
  1095c	
  

data	
  

IRS	
  Transmission	
  
Deadline	
  for	
  

1094-­‐C	
  &	
  1095-­‐C	
  

Form	
  1095-­‐C	
  due	
  
to	
  employees	
  

Upload	
  gathered	
  
data	
  from	
  Jan-­‐Oct	
  

2015	
  

Upload	
  Jan-­‐Nov	
  
2015	
  Data	
  

Run	
  1095-­‐C	
  Data	
  
Extrac@on	
  for	
  Jan-­‐
Dec	
  2015	
  data	
  

Test	
  1094/1095	
  
Data	
  

Data	
  Conversion	
  
Start	
  

Dec 7 Mar 31 Feb 1 Jan 7 Jan 7 Jan 1-4 
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  *	
  Contracted	
  customers	
  only	
  

ACA	
  Support	
  Timeline	
  (Op@on-­‐II	
  –	
  Data	
  Only)	
  

Oct 7 Oct 14 Oct 30 Nov 6 Oct 30 
2
0
1
5	
  

2
0
1
6	
  

Deadline	
  for	
  Data	
  
Conversion	
  files	
  
uploaded	
  to	
  One	
  

Place	
  365	
  

Gather	
  data	
  
required	
  to	
  

enable	
  1095-­‐C	
  
Extrac@on	
  

Run	
  1095-­‐C	
  Data	
  
Extract	
  and	
  start	
  
gathering	
  data	
  	
  

Upload	
  Jan-­‐Dec	
  
2015	
  Data	
  

Upload	
  gathered	
  
data	
  from	
  Jan-­‐Oct	
  

2015	
  

Upload	
  Jan-­‐Nov	
  
2015	
  Data	
  

Run	
  1095-­‐C	
  Data	
  
Extrac@on	
  for	
  Jan-­‐
Dec	
  2015	
  data	
  

Data	
  Conversion	
  
Start	
  

Test	
  1094/1095	
  
Data	
  

Jan 7 Jan 1-4 Dec 7 Nov 23 
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Key	
  HBR	
  and	
  Employing	
  Unit	
  Ac6vi6es	
  in	
  October	
  	
  
•  October	
  5-­‐9th:	
  listen	
  to	
  Instruc@onal	
  Video,	
  email	
  Tax	
  ID	
  and	
  Service	
  Op@on	
  
•  October	
  12-­‐16th	
  

–  Review	
  Project	
  Documents	
  (Video,	
  Instruc@onal	
  Slides)	
  
–  Review	
  FAQ	
  Document	
  (and	
  post	
  any	
  addi@onal	
  ques@ons	
  to	
  Mark	
  Pfohl)	
  
–  Deadline	
  to	
  Submit	
  your	
  Tax	
  ID	
  and	
  Service	
  Op@on	
  is	
  Oct.	
  16th	
  
–  Begin	
  to	
  run	
  1095-­‐C	
  Data	
  Extract	
  Report	
  from	
  eEnroll	
  (you	
  will	
  be	
  no@fied	
  by	
  Mark	
  Pfohl	
  when	
  your	
  Employing	
  

Unit	
  is	
  ready	
  to	
  run	
  the	
  Report)	
  

•  October	
  19th-­‐30th:	
  	
  
–  Run	
  the	
  1095-­‐C	
  Data	
  Extract	
  File	
  from	
  eEnroll	
  for	
  your	
  Employing	
  Unit	
  
–  Fill	
  in	
  data	
  for	
  Line	
  14	
  and	
  Line	
  16	
  in	
  the	
  1095-­‐C	
  Data	
  Extract	
  File	
  
–  Place	
  the	
  Data	
  Extract	
  File	
  in	
  One	
  Place	
  365	
  loca@on	
  for	
  Data	
  Conversion	
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Week	
  -­‐	
  October	
  12th-­‐16th	
  

•  Send	
  in	
  your	
  Key	
  Informa@on	
  needed	
  to	
  enable	
  1095-­‐C	
  Data	
  Extrac@on:	
  
–  Your	
  Employing	
  Unit	
  Tax	
  ID	
  and	
  Group/Unit	
  Name	
  
–  Your	
  Employing	
  Unit	
  Selec@on	
  of	
  services	
  

•  Full	
  Service	
  Op@on:	
  includes	
  produc@on	
  of	
  no@ces	
  (on-­‐line	
  1095-­‐C’s	
  and	
  mailings)	
  
•  Data	
  Only	
  Op@on:	
  does	
  not	
  include	
  produc@on	
  of	
  no@ces	
  

•  Review	
  Video,	
  Instruc@ons	
  slides,	
  FAQ	
  Documents,	
  IRS	
  regula@ons	
  
•  Go	
  to	
  eEnroll	
  and	
  Access	
  the	
  Data	
  Extract	
  Report	
  (it	
  will	
  be	
  in	
  CVS	
  file	
  format)	
  

–  You	
  cannot	
  access	
  this	
  report	
  unless	
  Tax	
  ID	
  and	
  Service	
  Op@on	
  are	
  submiled.	
  	
  
–  It	
  will	
  take	
  around	
  3	
  days	
  from	
  the	
  @me	
  you	
  submiled	
  your	
  Employing	
  Unit	
  Tax	
  ID	
  and	
  Mark	
  Pfohl	
  will	
  

no@fy	
  you	
  when	
  your	
  Unit	
  can	
  access	
  and	
  run	
  	
  the	
  Data	
  Extract	
  Report	
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2nd	
  Half	
  of	
  October	
  -­‐	
  19th-­‐30th:	
  	
  Accessing	
  the	
  1095-­‐C	
  File	
  for	
  your	
  Unit	
  

•  HBRs	
  will	
  Access/Run	
  the	
  1095-­‐C	
  Data	
  Extract	
  Report	
  from	
  eEnroll	
  
•  How	
  to	
  Access	
  the	
  1095-­‐C	
  Data	
  Extract	
  Report	
  file	
  from	
  eEnroll	
  	
  

–  Log	
  into	
  the	
  eEnroll	
  System	
  at:	
  	
  hlps://nc.secure-­‐enroll.com/go/NC-­‐SHP	
  	
  
–  Navigate	
  to	
  the	
  “ACA	
  Repor@ng”	
  tab	
  in	
  the	
  Data	
  and	
  Repor@ng	
  sec@on	
  
–  Select	
  the	
  Repor@ng	
  to	
  CSV	
  Op@on	
  (this	
  is	
  the	
  default	
  op@on)	
  
–  Select	
  Default	
  Coverage	
  Code	
  to	
  appropriate	
  value	
  to	
  default	
  the	
  value	
  for	
  all	
  employees	
  as	
  part	
  of	
  the	
  

extract	
  [Op@onal	
  Seqng	
  –	
  More	
  details	
  on	
  this	
  are	
  covered	
  as	
  part	
  of	
  the	
  video	
  webinar]	
  

•  You	
  now	
  have	
  your	
  1095-­‐C	
  Data	
  Extract	
  file	
  –	
  For	
  more	
  details	
  on	
  the	
  next	
  steps	
  on	
  the	
  extract	
  
file,	
  please	
  click	
  here	
  go	
  through	
  the	
  recorded	
  webinar.	
  

•  HBR’s	
  have	
  2	
  weeks	
  to	
  complete	
  their	
  work	
  with	
  this	
  file,	
  and	
  then	
  must	
  upload	
  by	
  Oct.	
  30th,	
  
this	
   is	
   the	
   deadline	
   for	
   uploading	
   the	
   file	
   to	
   the	
   OnePlace	
   365	
   folder	
   for	
   Data	
   Conversion	
  
(instruc@ons	
  for	
  uploading	
  the	
  file	
  to	
  One	
  Place	
  365	
  are	
  on	
  the	
  next	
  slide)	
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2nd	
  Half	
  of	
  October	
  	
  -­‐	
  October	
  19th-­‐30th:	
  	
  	
  
•  Upload	
  the	
  Updated	
  Data	
  file	
  into	
  the	
  One	
  Place	
  365	
  Folder	
  (this	
  is	
  your	
  Unit’s	
  1095-­‐C	
  Extract	
  file,	
  

which	
  contains	
  your	
  Unit’s	
  par@cipants,	
  the	
  updated	
  Box	
  14	
  and	
  16	
  data,	
  etc.).	
  
Below	
  are	
  basic	
  instruc@ons(more	
  detailed	
  instruc@ons	
  will	
  be	
  distributed	
  next	
  week	
  for	
  uploading	
  the	
  file).	
  
1.  Go	
  to	
  hlps://oneplace.benefi+ocus.com	
  
2.  Log	
  in	
  using	
  your	
  One	
  Place	
  365	
  user	
  account	
  informa@on	
  
NOTE:	
   If	
   you	
  are	
  an	
  HBR	
  who	
  does	
  not	
  currently	
  have	
  access	
   to	
  One	
  Place	
  365,	
  an	
  exis@ng	
  One	
  Place	
  365	
  user	
   for	
  your	
  
agency	
  will	
  need	
  to	
  file	
  a	
  case	
  through	
  One	
  Place	
  365	
  reques@ng	
  your	
  access.	
  The	
  Service	
  team	
  will	
  set	
  up	
  your	
  access	
  to	
  
Once	
  Place	
  365,	
  and	
  you	
  will	
  receive	
  an	
  email	
  no@fica@on	
  with	
  instruc@ons	
  on	
  how	
  to	
  log	
  in.	
  
3.  Click	
  “Create	
  a	
  Case”	
  in	
  the	
  upper	
  right-­‐hand	
  corner	
  of	
  One	
  Place	
  365	
  
4.  Fill	
  out	
  the	
  case	
  fields	
  and	
  put	
  “1094/1095	
  Repor@ng”	
  in	
  the	
  subject	
  line;	
  along	
  with	
  the	
  name	
  of	
  your	
  Employing	
  Unit	
  
NOTE:	
  	
  PuOng	
  “1094/1095	
  Repor6ng”	
  in	
  the	
  subject	
  line	
  will	
  allow	
  us	
  to	
  iden6fy	
  these	
  cases	
  in	
  One	
  Place	
  365.	
  If	
  the	
  HBR	
  
does	
  not	
  include	
  “1094/1095	
  Repor6ng”	
  in	
  the	
  subject	
  line,	
  the	
  case	
  will	
  not	
  be	
  routed	
  to	
  the	
  appropriate	
  service	
  team	
  
member	
  which	
  can	
  cause	
  delays	
  in	
  the	
  1094/1095	
  repor6ng	
  process	
  
5.  Auer	
  the	
  HBR	
  clicks	
  “Submit,”	
  they	
  can	
  then	
  Alach	
  their	
  updated	
  Data	
  File	
  to	
  the	
  case,	
  which	
  completes	
  the	
  process.	
  	
  

	
  

•  Oct.	
  30th	
  is	
  the	
  deadline	
  for	
  placing	
  your	
  Data	
  File	
  in	
  OnePlace	
  365	
  folder	
  for	
  Data	
  Conversion.	
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Key	
  HBR	
  and	
  Employing	
  Unit	
  Ac6vi6es	
  AYer	
  October	
  30th	
  	
  

•  Once	
  the	
  1095-­‐C	
  Extract	
  File	
  for	
  you	
  Employing	
  Unit	
  is	
  uploaded	
  on	
  October	
  30th,	
  the	
  ini@al	
  stage	
  of	
  
the	
  project	
  is	
  complete.	
  	
  	
  

•  However,	
  in	
  the	
  next	
  3	
  months	
  (November,	
  December	
  and	
  January),	
  HBR’s	
  will	
  need	
  to	
  access	
  the	
  
file	
   to	
   review	
   and	
   update	
   informa@on	
   related	
   to	
   New	
   Employees	
   /	
   Par@cipants	
   or	
   	
   Par@cipant	
  
Changes	
  that	
  occurred	
  in	
  the	
  prior	
  month.	
  	
  	
  

•  More	
  informa@on	
  on	
  these	
  monthly	
  updates	
  will	
  be	
  provided	
  in	
  the	
  next	
  few	
  weeks,	
  but	
  key	
  dates	
  
to	
  keep	
  in	
  mind	
  include:	
  

	
  
–  November	
  6th	
  –	
  updates	
  due	
  for	
  any	
  changes/new	
  par@cipants	
  added	
  during	
  October,	
  2015	
  
–  December	
  7th	
  –	
  updates	
  due	
  for	
  any	
  changes/new	
  par@cipants	
  added	
  during	
  November,	
  2015	
  
–  January	
  7th	
  –	
  updates	
  due	
  for	
  any	
  changes/new	
  par@cipants	
  added	
  during	
  January,	
  2015	
  

•  January	
   7th,	
   2016	
   is	
   the	
   final	
   date	
   for	
   Data	
   Review/Updates	
   (and	
   the	
   last	
   HBR	
   data	
   step	
   in	
   the	
  
project)	
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Forms	
  1094-­‐C	
  &	
  1095-­‐C	
  
State	
  Health	
  Plan	
  for	
  the	
  2015	
  Repor@ng	
  Year	
  
	
  
(Addi@onal	
  Project	
  Background	
  Informa@on)	
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Form	
  1095-­‐C	
  

•  Form	
  1095-­‐C	
  for	
  2015	
  repor@ng	
  year:	
  
hlp://www.irs.gov/pub/irs-­‐pdf/f1095c.pdf	
  	
  

•  Instruc@ons	
  for	
  Form	
  1095-­‐C	
  for	
  2015	
  
repor@ng	
  year:	
  
hlp://www.irs.gov/pub/irs-­‐pdf/i109495c.pdf	
  	
  

Employer-­‐Provided	
  Health	
  Insurance	
  
Offer	
  and	
  Coverage	
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1095-­‐C	
  Data	
  Extrac@on	
  

•  Available	
  as	
  of	
  the	
  2015	
  Autumn	
  Release.	
  

•  Ability	
  for	
  Benefi+ocus	
  clients	
  to	
  extract	
  data	
  
from	
  Benefi+ocus	
  pla+orm	
  that	
  will	
  be	
  used	
  to	
  
populate	
  Form	
  1095-­‐C.	
  

•  Data	
  will	
  be	
  extracted	
  in	
  Excel	
  Compa@ble	
  
(CSV)	
  format.	
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Form	
  1095-­‐C	
  Part	
  I:	
  Employee	
  
The	
  demographic	
  informa>on	
  is	
  populated	
  in	
  columns	
  A-­‐L	
  on	
  the	
  CSV	
  file.	
  This	
  informa>on	
  will	
  be	
  populated	
  in	
  
lines	
  1-­‐6	
  in	
  Part	
  I	
  of	
  Form	
  1095-­‐C.	
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Form	
  1095-­‐C	
  Part	
  I:	
  Applicable	
  Large	
  Employer	
  Member	
  
The	
  tax	
  ID	
  is	
  populated	
  in	
  columns	
  AW-­‐BH	
  on	
  the	
  CSV	
  file.	
  The	
  value	
  must	
  be	
  the	
  same	
  for	
  all	
  12	
  months.	
  If	
  your	
  
employee	
  worked	
  for	
  more	
  than	
  one	
  tax	
  ID	
  for	
  that	
  employer	
  they	
  will	
  need	
  a	
  new	
  line	
  added	
  for	
  the	
  other	
  tax	
  
ID.	
  

Example	
  of	
  how	
  to	
  manage	
  mul>ple	
  tax	
  ID’s	
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Form	
  1095-­‐C	
  Part	
  II:	
  Employee	
  Offer	
  and	
  Coverage	
  
Plan	
  Start	
  Month	
  added	
  in	
  September	
  2015	
  



©	
  2015	
  Benefi+ocus.com,	
  Inc.	
  All	
  Rights	
  Reserved	
  |	
  Confiden@al	
  &	
  Proprietary	
  	
  	
   16	
  

Form	
  1095-­‐C	
  Part	
  II:	
  Employee	
  Offer	
  and	
  Coverage	
  
Line	
  14	
  Offer	
  of	
  Coverage.	
  	
  Op>on	
  to	
  default	
  a	
  value	
  when	
  running	
  the	
  extract.	
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Form	
  1095-­‐C	
  Part	
  II:	
  Employee	
  Offer	
  and	
  Coverage	
  
Line	
  15	
  Employee	
  Share	
  of	
  Lowest	
  Cost	
  Monthly	
  Premium	
  for	
  Self-­‐Only	
  Minimum	
  Value	
  Coverage	
  
	
  
Example	
  1:	
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Form	
  1095-­‐C	
  Part	
  II:	
  Employee	
  Offer	
  and	
  Coverage	
  

Example	
  2:	
  

Line	
  15	
  Employee	
  Share	
  of	
  Lowest	
  Cost	
  Monthly	
  Premium	
  for	
  Self-­‐Only	
  Minimum	
  Value	
  Coverage	
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Form	
  1095-­‐C	
  Part	
  II:	
  Employee	
  Offer	
  and	
  Coverage	
  
Line	
  16	
  Applicable	
  Sec>on	
  4980H	
  Safe	
  Harbor	
  



©	
  2015	
  Benefi+ocus.com,	
  Inc.	
  All	
  Rights	
  Reserved	
  |	
  Confiden@al	
  &	
  Proprietary	
  	
  	
   20	
  

Form	
  1095-­‐C	
  Part	
  III:	
  Covered	
  Individuals	
  
Self-­‐Insured	
  Checkbox	
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Form	
  1095-­‐C	
  Part	
  III:	
  Covered	
  Individuals	
  
	
  Line	
  17-­‐34	
  Name	
  of	
  covered	
  individual(s),	
  SSN,	
  DOB	
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Form	
  1095-­‐C	
  Part	
  III:	
  Covered	
  Individuals	
  
Covered	
  All	
  12	
  Months	
  and	
  Months	
  of	
  Coverage	
  for	
  Covered	
  Individuals	
  
	
  
Example	
  1:	
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Example	
  2:	
  

Form	
  1095-­‐C	
  Part	
  III:	
  Covered	
  Individuals	
  
Covered	
  All	
  12	
  Months	
  and	
  Months	
  of	
  Coverage	
  for	
  Covered	
  Individuals	
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1095-­‐C	
  Data	
  Extrac@on:	
  Benefi+ocus	
  ID	
  
Backend	
  system	
  iden>fier-­‐Do	
  not	
  change	
  or	
  remove	
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For	
  Project	
  Ques@ons	
  contact:	
  	
  
	
  
SHP	
  ACA	
  Support	
  Team:	
  	
  mark.pfohl@nctreasurer.com	
  
	
  
For	
  instruc@ons	
  for	
  Form	
  1094-­‐C	
  and	
  1095-­‐C	
  please	
  reference:	
  
hlp://www.irs.gov/pub/irs-­‐pdf/i109495c.pdf	
  	
  
	
  


